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                          Confederated Tribes of the Colville Reservation 
                Human Resources Office       P.O. Box 150       Nespelem, WA 99155 
                     (800) 506-9434       (509) 634-2842       Fax (509) 634-2864 www.colvilletribes.com 

 

             
POSITION:  Cultural Curriculum Coordinator 
 
SALARY:  $19.04 - $22.62, per hour DOE 
 
REPORTS TO:  Program Coordinator  
 
LOCATION:  Tribal Corrections Department, Nespelem, Washington 

 

BASIC FUNCTIONS: The incumbent of this position will be responsible for establishing advanced professional program 
development to facilitate activities, education, and relevant resources to Tribal traditional and/or cultural type rehabilitation 
established/instituted through the Colville Tribal Corrections Facility (CTCF). Position will design, develop, coordinate, and 
monitor culturally relevant curriculum content, training, materials, training modules and teaching aids. This position is 
classified as Exempt. 

 
MINIMUM QUALIFICATIONS: 
 
       Education and Training: 

 Typically requires a Bachelor’s Degree in Education, Curriculum Development or a closely related field and 0-2 years of 
related experience (Must provide copies of transcripts with application)  

 Requires a valid Driver’s License and must be eligible for the Tribes vehicle insurance 
 Must possess First Aid/CPR card or be able to obtain within 60 days of hire 
 Must successfully pass a Polygraph Test 

 
Knowledge, Skills, and Abilities: 

 Requires knowledge and ability to generate routine reports and meet deadlines 

 Requires knowledge of the Confederated Tribes reservation lifestyle, culture, customs, and the best practices to teach 
Native American studies that are indigenous to the Plateau Cultural Region.  

 Requires knowledge of the history and culture of the twelve tribes Confederated on the Colville Reservation 

 Requires the ability to write policies and procedures for each segment of the Cultural component such as Crafts, Family 
(genealogy) Ceremonial Custom orientation and practices, Oral History, Storytelling, Traditional living skills, and values 
clarification, etc.  

 Requires ability to communicate effectively in person, on the phone, and in writing. Must be able to write clear and concise 
reports. 

 Requires the ability to independently perform all of the duties of the position 

 Requires the ability to work with all age and skill levels of learners to assist inmates with cultural background/history. 
 Requires the ability to plan, organize and prioritize work in order to meet schedules and timelines. 
 Requires working knowledge and ability of using electronic video and audio equipment and professional publications 

software.  
 Requires ability to uphold STRICT confidentiality  
 Requires the ability to promote a therapeutic environment to ensure inmates are treated in a professional, ethical, and 

tactful manner. 
 Requires the ability to respect cultural and religious practices of inmate patientsRequires the ability to prepare curriculum, 

participate in cultural activities both indoor and in the field.  
 Requires the ability to work with inmates and the public courteously and tactfully 

 Requires proficient skill in computer, software, and office equipment usage.  
 Requires the ability to walk, bend, stretch and stand, and must follow proper body mechanics and procedures for 

lifting/moving 
 
NOTE: Pursuant to Tribal Policy, this position has been identified as safety sensitive and will require pre-employment drug testing. This 
position is subject reasonable suspicion and post-accident drug testing. 

http://www.colvilletribes.com/
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TRIBAL MEMBER AND INDIAN PREFERENCE WILL APPLY; PREFERENCE WILL ALSO BE GIVEN TO HONORABLY 

DISCHARGED VETERANS WHO ARE EQUALLY QUALIFIED WITHIN EACH INDIAN PREFERENCE CODE. 

 
NEW: Effective May 12, 2014: All notifications from the Human Resources will be sent by E-mail, please make sure your e-mail 

address is entered on your application. 
 
CLOSING DATE: To be considered for this positon, applications and supporting documents MUST be received in the Human Resources 

Office by, Friday, April 12, 2019.   
 

INFORMATION:   Confederated Tribes of the Colville Reservation 
Human Resources Office 
P. O. Box 150 
Nespelem, WA  99155 

  (509) 634-2017 
  dariane.seyler.hrs@colvilletribes.com  

 

Must possess and maintain a valid Washington State driver’s license and be eligible for the Tribes’ Vehicle Insurance.  In 
addition, this position may be subject to pre-employment background clearances.  If applicable, these clearances must be 

maintained throughout employment. 
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