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POSITION:  Short Notice Bus Driver 
 
SALARY:  $14.74, per hour 
 
REPORTS TO:  ECE Site Supervisor 
   
LOCATION:  Reservation Wide 

 

BASIC FUNCTIONS:  This is a Non-Exempt position. The incumbent of this position will transport children between two locations, 
the child’s home and Head Start, on a regularly scheduled route. The incumbent of this position will drive a 20 and up 
passenger bus and will also insure that passenger safety; vehicle maintenance, general cleaning and infections control 
are observed at all times in adherence to the Federal Head Start Policy Guidelines. 

 
MINIMUM QUALIFICATIONS: 
 
       Education and Training: 

 Requires a High School diploma or equivalent. 
 Requires a Class “C” Commercial Driver License (CDL) WITH an “S” and “P” Passenger Endorsements. 

 
Knowledge, Skills, and Abilities: 

 Requires knowledge of the Colville Indian Reservation and boundaries. 
 Requires knowledge of child development and behavior management. Preferred. 
 Requires working knowledge and ability to perform minor vehicle repairs, such as changing tires, attaching chains, etc. 
 Requires skills to be a self-motivator and able to work with little direct supervision. 
 Required skills to maintain cleanliness of assigned vehicles. 
 Requires well-developed oral communications skills to convey information to parents/guardian and community members, 

and work cooperatively with a diverse population of children and parents/families. 
 Requires the ability to be willing to work occasional flexible hours. 
 Requires the ability to have maintained a substance free lifestyle for the last year and continue maintaining during 

employment, and be willing to sign and adhere to the Tribes Substance Abuse Policy and Head Starts Healthy Lifestyle 
Policy in addition to submitting to program testing procedures. 

 Requires the ability to successfully pass criminal history and background inquiry, including fingerprinting that indicates no 
conviction of child abuse and neglect or serious felony prior to reporting to work. 

 Requires the ability to provide a yearly Drivers Abstract and a CDL Physical.  Continued employment is contingent upon 
clearance on an ongoing basis. 

 Requires the ability to obtain a First Aid/CPR certification within three (3) weeks of employment with the program and a 
Food Handler’s Permit within (10) days of employment. 

 Requires the ability to operate vehicles in adverse weather conditions. 
 Requires the ability to read and interpret the English language documents such as safety rules, operating and maintaining 

instructions, and procedure manuals. 
 Requires the ability to understand and execute instructions furnished in written, oral, or diagram form. 
 Requires the ability to keep clear and accurate reports and correspondence. 
 Requires the ability to promptly respond to child/parent/guardian needs and respond positively to potentially emotional 

requests for service and assistance. 
 Requires the ability to understand and interpret teacher’s instructions in order to work with groups of children, including 

those with special needs. 
 Requires the ability to respond appropriately in emergency situations. 
 Requires the ability to work effectively and respectfully within the Colville Tribal Community and Tribal culture. 
 Requires the ability to maintain strict confidentiality of all program matters. 
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 Requires the ability to stand, walk, sit for prolonged periods of time, push, lift, dig, haul, pull, reach, grasp, carry, squat or 
stoop, bend and twist the body while performing normal duties. 

 Requires hand, eye, arm, finger dexterity, and coordination to operate controls and use tools. 
 Requires sufficient strength to lift up to 50 pounds on a regular basis without labor saving devices. 
 Requires visual and auditory acuity to view moving objects such as in traffic and hear sounds and equipment prompts. 
 Requires sufficient auditory ability to project voice over children and machinery sounds. 

 
NOTE: Pursuant to Tribal Policy, this position is subject reasonable suspicion and post-accident drug testing and has been 

identified as Safety Sensitive and will require pre-employment drug testing. 
 

TRIBAL MEMBER AND INDIAN PREFERENCE WILL APPLY; PREFERENCE WILL ALSO BE GIVEN TO HONORABLY 
DISCHARGED VETERANS WHO ARE EQUALLY QUALIFIED WITHIN EACH INDIAN PREFERENCE CODE. 

 
NEW: Effective May 12, 2014: All notifications from the Human Resources will be sent by E-mail, please make sure your e-mail 

address is entered on your application. 
 
CLOSING DATE: Open Until Filled. For guaranteed consideration applications and supporting documents MUST be received in 

the Human Resources Office: Next review date, Friday, October 19, 2018.   
 

INFORMATION:   Confederated Tribes of the Colville Reservation 
Human Resources Office 
P. O. Box 150 
Nespelem, WA  99155 

  (509) 634-2842 
  lawrence.harry.hrs@colvilletribes.com  

 

Must possess and maintain a valid Washington State driver’s license and be eligible for the Tribes’ Vehicle Insurance.  In 
addition, this position may be subject to pre-employment background clearances.  If applicable, these clearances must 

be maintained throughout employment. 
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